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Microsoft® Word 2010 Step by Step
Present the computer concepts and Microsoft Office 2013 skills perfect for your
Introduction to Computing course with the latest ENHANCED COMPUTER
CONCEPTS AND MICROSOFT OFFICE 2013 ILLUSTRATED. This all-in-one book
makes the computer concepts and skills your students need to know easily
accessible. Key application skills are clearly demonstrated using the user-friendly
two-page spread found in the popular Microsoft Office 2013 Illustrated
Introductory, First Course. Today’s most up-to-date technology developments and
concepts are clarified using the distinctive step-by-step approach from the
Computer Concepts Illustrated Brief book. This edition highlights updated Office
365 content with Integrated Applications Projects and a Student Success Guide.
Important Notice: Media content referenced within the product description or the
product text may not be available in the ebook version.

Computing Fundamentals
Describes the features of the software program, including writing formulas,
presenting data visually, linking worksheets, using PivotTables, and collaborating
online.

Learning Microsoft Office 2013
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Office 2013 For Dummies is the key to your brand newOffice! Packed with
straightforward, friendly instruction, this updateto one of the bestselling Office
books of all time gets youthoroughly up to speed and helps you learn how to take
fulladvantage of the new features in Office 2013. After coverage of
thefundamentals, you'll discover how to spice up your Word documents,edit Excel
spreadsheets and create formulas, add pizazz to yourPowerPoint presentation, and
much more. Helps you harness the power of all five Office 2013applications: Word,
Excel, PowerPoint, Outlook, and Access Discusses typing and formatting text in
Word and easy ways todress up your documents with color, graphics, and more
Demonstrates navigating and editing an Excel spreadsheet,creating formulas, and
charting and analyzing Excel data Walks you through creating a PowerPoint
presentation and addingsome punch with color, sound, pictures, and videos
Explores Outlook, including configuring e-mail, storingcontacts, organizing tasks,
scheduling your time, and settingappointments Delves into designing Access
databases, including editing,modifying, searching, sorting, and querying; also
covers viewingand printing reports, and more The fun and friendly approach of
Office 2013 For Dummiesmakes doing Office work easy and efficient!

Microsoft Office Professional 2013
With proven pedagogy that emphasizes critical-thinking, problem-solving, and indepth coverage, New Perspectives helps students develop the Microsoft Office
2013 skills they need to be successful in college and beyond. Updated with all new
case-based tutorials, New Perspectives Microsoft Office 2013 continues to engage
students in applying skills to real-world situations, making concepts relevant. A
new Troubleshoot case problem enhances critical thinking, and a new tutorial on
Managing Your Files helps students navigate Windows 8. As always, New
Perspectives improves learning outcomes and transference of skills by helping
students understand why what they're learning is important. Important Notice:
Media content referenced within the product description or the product text may
not be available in the ebook version.

Office 2013 Simplified
This is the eBook of the printed book and may not include any media, website
access codes, or print supplements that may come packaged with the bound book.
This book covers introductory Microsoft Word, Excel, Access, and PowerPoint, with
an additional Windows 10 chapter. Beyond point-and-click The goal of the
Exploring series is to move students beyond the point-and-click, to understanding
the why and how behind each skill. And because so much learning takes place
outside of the classroom, this series provides learning tools that students can
access anywhere, anytime. Students go to college now with a different set of skills
than they did years ago. With this in mind, the Exploring series seeks to move
students beyond the basics of the software at a faster pace, without sacrificing
coverage of the fundamental skills that everyone needs to know. Also available
with MyITLab MyITLab ® is an online homework, tutorial, and assessment program
designed for Information Technology (IT) courses, which engages students and
improves results. HTML5 Simulation exercises and Live-in-Application Grader
projects come with the convenience of auto-grading and instant feedback, helping
students learn more quickly and effectively. Digital badges lets students showcase
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their Microsoft Office or Computer Concepts competencies, keeping them
motivated and focused on their future careers. MyITLab builds the critical skills
needed for college and career success. Note: You are purchasing a standalone
product; MyITLab does not come packaged with this content. Students, if
interested in purchasing this title with MyITLab, ask your instructor for the correct
package ISBN and Course ID. Instructors, contact your Pearson representative for
more information.

Microsoft Office XP.
Everything you need for your Introduction to Computing course! COMPUTER
CONCEPTS AND MICROSOFT OFFICE 2013 ILLUSTRATED delivers the most up-todate computer concepts and Microsoft Office 2013 skills in an accessible, easy-tofollow format. The Illustrated Series has been praised by instructors for its concise,
focused approach and user-friendly layout, which engages both computer rookies
and hot shots in mastering application skills and computer concepts quickly and
efficiently. Thanks to the Illustrated Series’ hallmark 2-page layout, each task is
presented in a single view, enabling students to work through an entire process
without turning a page. New Learning Outcomes outline the skills covered in each
lesson, and larger full-color screens represent exactly what students should see on
their own computers. With COMPUTER CONCEPTS AND MICROSOFT OFFICE 2013
ILLUSTRATED, everything your students need is at their fingertips. Important
Notice: Media content referenced within the product description or the product text
may not be available in the ebook version.

Computer Concepts and Microsoft Office 2013: Illustrated
"Windows 7 and Windows 8 compatible"--Cover.

Excel 2013: The Missing Manual
Introduce your students to the latest that Microsoft Office has to offer with the new
generation of Shelly Cashman Series books! For the past three decades, the Shelly
Cashman Series has effectively introduced computer skills to millions of students.
With MICROSOFT PUBLISHER 2013, we're continuing our history of innovation by
enhancing our proven pedagogy to reflect the learning styles of today's students.
In this text you'll find features that are specifically designed to engage students,
improve retention, and prepare them for future success. Our trademark step-bystep, screen-by-screen approach now encourages students to expand their
understanding of MICROSOFT PUBLISHER 2013 through experimentation, critical
thought, and personalization. With these enhancements and more, the Shelly
Cashman Series continues to deliver the most effective educational materials for
you and your students. Important Notice: Media content referenced within the
product description or the product text may not be available in the ebook version.

Microsoft Office Inside Out
Experience learning made easy—and quickly teach yourself how to create
professional-looking business and technical diagrams with Visio 2010. With Step by
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Step, you set the pace—building and practicing the skills you need, just when you
need them! Build a variety of charts and diagrams with Visio templates Draw
organization charts, floor plans, flowcharts, and more Apply color, text, and themes
to your Visio diagrams Use Visio shapes to link to, store, and visualize data
Collaborate on diagrams with Microsoft SharePoint 2010 Create custom diagrams
with your own shapes and templates Your Step by Step digital content includes: All
the book's practice files—ready to download and put to work. Fully searchable
online edition of this book—with unlimited access on the Web. Free online account
required.

Introducing Microsoft Power BI
Home and business users around the globe turn to Microsoft Office and its core
applications every day. Whether you're a newcomer or a veteran Office user, this
friendly-but-informative guide provides in-depth coverage on all the newest
updates and enhancements to the Office 2013 suite. With an overview of tools
common to all Office applications and self-contained minibooks devoted to each
Office application, Office 2013 All-in-One For Dummies gets you up to speed and
answers the questions you'll have down the road. Explores the new Office interface
and explains how it works across the applications Features eight minibooks that
cover Word, Excel, PowerPoint, Outlook, Access, Publisher, OneNote, common
Office tools, and ways to expand Office productivity Highlights the new online
versions of Word, Excel, and PowerPoint as well as changes to the interface and
new tools and techniques Office 2013 All-in-One For Dummies makes it easy to
learn to use Office and gets you up and running on all the changes and
enhancements in Office 2013.

Exploring Microsoft Office 2016
Use Excel 2013’s statistical tools to transform your data into knowledge Conrad
Carlberg shows how to use Excel 2013 to perform core statistical tasks every
business professional, student, and researcher should master. Using real-world
examples, Carlberg helps you choose the right technique for each problem and get
the most out of Excel’s statistical features, including recently introduced
consistency functions. Along the way, he clarifies confusing statistical terminology
and helps you avoid common mistakes. You’ll learn how to use correlation and
regression, analyze variance and covariance, and test statistical hypotheses using
the normal, binomial, t, and F distributions. To help you make accurate inferences
based on samples from a population, this edition adds two more chapters on
inferential statistics, covering crucial topics ranging from experimental design to
the statistical power of F tests. Becoming an expert with Excel statistics has never
been easier! You’ll find crystal-clear instructions, insider insights, and complete
step-by-step projects—all complemented by extensive web-based resources.
Master Excel’s most useful descriptive and inferential statistical tools Tell the truth
with statistics—and recognize when others don’t Accurately summarize sets of
values Infer a population’s characteristics from a sample’s frequency distribution
Explore correlation and regression to learn how variables move in tandem Use
Excel consistency functions such as STDEV.S() and STDEV.P() Test differences
between two means using z tests, t tests, and Excel’s Data Analysis Add-in Use
ANOVA to test differences between more than two means Explore statistical power
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by manipulating mean differences, standard errors, directionality, and alpha Take
advantage of Recommended PivotTables, Quick Analysis, and other Excel 2013
shortcuts

Office 2013 For Dummies
Experience learning made easy-and quickly teach yourself how to create
impressive documents with Word 2010. With STEP BY STEP, you set the pacebuilding and practicing the skills you need, just when you need them! Topics
include using styles and themes; sharing, printing, and publishing documents;
editing images from within Word; using SmartArt diagrams and charts; creating
references, footnotes, indexes, and tables of contents; collaborating with multiple
people at the same time on the same document; and turning your ideas into blogs,
Web pages, and more.

A Guide to Microsoft Excel 2013 for Scientists and Engineers
Provides instructions on the basics of the Microsoft Office 2013 suite. This book
comes with a robust BookOnCD, which is a digital version of the textbook that
brings the book to life with videos, animated diagrams, software tours, and
assessment opportunities that can be graded and tracked.

Introduction to Computers
This is the eBook of the printed book and may not include any media, website
access codes, or print supplements that may come packaged with the bound book.
Introducing Microsoft Power BI enables you to evaluate when and how to use
Power BI. Get inspired to improve business processes in your company by
leveraging the available analytical and collaborative features of this environment.
Be sure to watch for the publication of Alberto Ferrari and Marco Russo's upcoming
retail book, Analyzing Data with Power BI and Power Pivot for Excel (ISBN
9781509302765). Go to the book's page at the Microsoft Press Store here for more
details:http://aka.ms/analyzingdata/details. Learn more about Power BI at
https://powerbi.microsoft.com/.

New Perspectives on Microsoft Office 2013, First Course
Introduce your students to the latest that Microsoft Office has to offer with the new
generation of Shelly Cashman Series books! For the past three decades, the Shelly
Cashman Series has effectively introduced computer skills to millions of students.
With Microsoft Office 2013, we're continuing our history of innovation by enhancing
our proven pedagogy to reflect the learning styles of today's students. In this text
you'll find features that are specifically designed to engage students, improve
retention, and prepare them for future success. Our trademark step-by-step,
screen-by-screen approach now encourages students to expand their
understanding of Microsoft Office 2013 software through experimentation, critical
thought, and personalization. With these enhancements and more, the Shelly
Cashman Series continues to deliver the most effective educational materials for
you and your students. Important Notice: Media content referenced within the
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product description or the product text may not be available in the ebook version.

Enhanced Microsoft Office 2013: Introductory
Praised by instructors for its concise, focused approach and user-friendly format,
the Illustrated Series engages both computer rookies and hot shots in mastering
MICROSOFT OFFICE 2013 applications quickly and efficiently. Skills are accessible
and easy-to-follow thanks to the Illustrated Series' hallmark 2-page layout, which
allows students to see an entire task in one view. New Learning Outcomes outline
the skills covered in each lesson, and larger full-color screens represent exactly
what students should see on their own computers. Each unit begins with a brief
overview of the principles of the lesson, and introduces a case study for further
application. Important Notice: Media content referenced within the product
description or the product text may not be available in the ebook version.

Shelly Cashman Series
Provides timesaving tips, tricks, shortcuts, solutions, and troubleshooting
guidelines for Microsoft Excel, Outlook, Word, PowerPoint, and other applications,
and explores new features and capabilities of Office 2013.

Microsoft Office 2010
Visual QuickStart Guides, designed in an attractive tutorial and reference format,
are the quickest, easiest, and most thorough way to learn applications, tasks, and
technologies. The Visual QuickStart Guides are a smart choice and guide the
learner in a friendly and respectful tone. Visually presented with copious
screenshots, the focused discussions by topic and tasks make learning a breeze
and quickly take you to exactly what you want to learn. Microsoft Office 2013:
Visual QuickStart Guide, written by best-selling author Steve Schwartz, has been
extensively rewritten to provide expanded coverage of the core Office applications:
Word, Excel, PowerPoint, and Outlook, provides in-depth instructions on many of
the new features and changes introduced in Office 2013, and offers a thorough
introduction to the Office Web Apps. Coverage of each application is jam-packed
with information and tips that not only explain HOW to perform a task, but WHY
you need this procedure and WHEN it's best to use it. Includes eBook In addition to
concise, step-by-step explanations of core tools and tasks, with plenty of helpful
screen shots to keep you on track as you work, Microsoft Office 2013 for Windows:
Visual QuickStart Guide includes the eBook. You can download digital versions of
this book to load on the mobile device of your choice so that you can continue
learning whenever and wherever you are. We provide you with EPUB, PDF, and
MOBI eBook formats to ensure that you get the experience that best suits your
viewing needs.

Microsoft Office 2013: Illustrated Introductory, First Course,
Spiral bound Version
Timothy and Linda O'Leary Microsoft Office 2013: A Case Approach Making Office
Relevant Timothy and Linda O'Leary and the Computer Information Technology
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Team at McGraw-Hill Higher Education offer your students a fully integrated
learning program with time-tested quality and reliability. Office 2013: A Case
Approach offers a running case study throughout the text to help students
understand the material in a consistent, relevant environment. Through the theme
ËMaking Office Relevant,Ë this text helps students understand why they need this
course and skills. Updated for Office 2013, student success is assured through
clear step-by-step instruction, plentiful screen captures, and conceptual
explanations. Each lab, designed to be covered in 1 hour of class time, combines
conceptual coverage with detailed software-specific instructions. The labs opens
with a running case study that highlights real-world applications of each software
program and leads students from problem to solution. The O'Leary Series helps
students learn specific applications skills along with skills that cross all Office
applications, which is especially important in mastering this version of Office. The
O'Leary Series correlates with SIMnet Online, McGraw-HillËs online training and
assessment program for Microsoft Office skills and basic computer concepts.
Projects, however, are 1:1 within the SIMgrader component and allow students to
practice their skills live in the Office application to receive immediate feedback via
autograding. This integration with SIMnet helps meet the diverse needs of students
and accommodate individual learning styles. Additional textbook resources can be
found on the textËs Online Learning Center: www.mhhe.com/olearyoffice2013. For
more information on OËLeary; Microsoft Office 2013: A Case Approach and SIMnet
Online for Office 2013, please visit www.simnetkeepitsimple.com or contact your
McGraw-Hill representative.

Microsoft Word 2013 Plain & Simple
Combining computer concepts material from the best-selling Discovering
Computers and step-by-step instruction on Office applications from Microsoft Office
2013, DISCOVERING COMPUTERS & MICROSOFT OFFICE 2013: A FUNDAMENTAL
COMBINED APPROACH delivers the best of Shelly Cashman Series in one book for
your Introduction to Computers course. For the past three decades, the Shelly
Cashman Series has effectively introduced computer skills to millions of students.
We're continuing our history of innovation by enhancing our proven pedagogy to
engage students in more critical thought, personalization, and experimentation
with Office 2013 software. In addition, computer concepts content has been fully
updated and revised to reflect the evolving needs of Introductory Computing
students, and focus solely on what they really need to know to be successful digital
citizens in college and beyond. With these enhancements and more, the Shelly
Cashman Series continues to deliver the most effective educational materials for
you and your students. Important Notice: Media content referenced within the
product description or the product text may not be available in the ebook version.

Discovering Computers & Microsoft Office 2013: A
Fundamental Combined Approach
Get the full-color, visual guide that makes learning Microsoft Word 2013 plain and
simple! Follow the book’s easy steps and screenshots and clear, concise language
to learn the simplest ways to create and share documents. Here’s WHAT you’ll
learn: Create, edit, format, and share text Add graphics, data, table, and charts
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Improve page layout to best present your ideas Use and make templates for
increased productivity Collaborate and present documents online Access your
documents from almost any browser Here’s HOW you’ll learn it: Jump in wherever
you need answers Follow easy STEPS and SCREENSHOTS to see exactly what to do
Get handy TIPS for new techniques and shortcuts Use TRY THIS! Exercises to apply
what you learn right away

Microsoft Office 2013
Combining computer concepts material from the best-selling Discovering
Computers and step-by-step instruction on Office applications from Microsoft Office
2013, ENHANCED DISCOVERING COMPUTERS & MICROSOFT OFFICE 2013: A
COMBINED FUNDAMENTAL APPROACH delivers the best of Shelly Cashman Series
in one book for your Introduction to Computers course. For the past three decades,
the Shelly Cashman Series has effectively introduced computer skills to millions of
students. We're continuing our history of innovation by enhancing our proven
pedagogy to engage you in more critical thought, personalization, and
experimentation with Office 2013 software. In addition, computer concepts content
has been fully updated and revised to reflect the evolving needs of Introductory
Computing students, and focus solely on what you really need to know to be a
successful digital citizen in college and beyond. Important Notice: Media content
referenced within the product description or the product text may not be available
in the ebook version.

Office 2013 All-In-One For Dummies
A basic introduction to learn Office 2013 quickly, easily,and in full color Office 2013
has new features and tools to master, and whetheryou're upgrading from an earlier
version or using the Officeapplications for the first time, you'll appreciate this
simplifiedapproach. Offering a clear, visual style of learning, this bookprovides you
with concise, step-by-step instructions and full-colorscreen shots that walk you
through the applications in theMicrosoft Office 2013 suite: Word, Excel,
PowerPoint, Outlook, andPublisher. Shows you how to tackle dozens of Office 2013
tasks Shares practical examples and beneficial advice to guide youthrough each
application Focuses on visual learners, with step-by-step instructionsillustrated
with full-color screen shots throughout Office 2013 Simplified makes the new Office
suite easy tounderstand, even if you are new to the software.

Microsoft Excel 2013
Loved by instructors for its visual and flexible way to build computer skills, the
Illustrated Series is ideal for teaching Microsoft Office 2010 to both computer
rookies and hotshots. Each two-page spread focuses on a single skill, making
information easy to follow and absorb. Large, full-color illustrations represent how
the students' screen should look. Concise text introduces the basic principles of the
lesson and integrates a case study for further application.

Microsoft Office 2013: Introductory
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Part of the highly successful Shelly Cashman Series, this text offers a clear screenby-screen, step-by-step approach to learning the fundamentals of Microsoft Office
XP. Includes projects and exercises that take full advantage of the new features of
Office XP.

Practical Microsoft Office 2013
Introduce your students to the latest that Microsoft Office has to offer with the new
generation of Shelly Cashman Series books! For the past three decades, the Shelly
Cashman Series has effectively introduced computer skills to millions of students.
With MICROSOFT POWERPOINT 2013, we're continuing our history of innovation by
enhancing our proven pedagogy to reflect the learning styles of today's students.
In this text you'll find features that are specifically designed to engage students,
improve retention, and prepare them for future success. Our trademark step-bystep, screen-by-screen approach now encourages students to expand their
understanding of MICROSOFT POWERPOINT 2013 through experimentation, critical
thought, and personalization. With these enhancements and more, the Shelly
Cashman Series continues to deliver the most effective educational materials for
you and your students. Important Notice: Media content referenced within the
product description or the product text may not be available in the ebook version.

Microsoft Publisher 2013: Introductory
Microsoft Office is the most widely used productivity software in the world, but
most people just know the basics. This helpful guide gets you started with the
programs in Office 2013, and provides lots of power-user tips and tricks when
you’re ready for more. You’ll learn about Office’s new templates and themes,
touchscreen features, and other advances, including Excel’s Quick Analysis tool.
The important stuff you need to know: Create professional-looking documents. Use
Word to craft reports, newsletters, and brochures for the Web and desktop. Stay
organized. Set up Outlook to track your email, contacts, appointments, and tasks.
Work faster with Excel. Determine the best way to present your data with the new
Quick Analysis tool. Make inspiring presentations. Build PowerPoint slideshows with
video and audio clips, charts and graphs, and animations. Share your Access
database. Design a custom database and let other people view it in their web
browsers. Get to know the whole suite. Use other handy Office tools: Publisher,
OneNote, and a full range of Office Web Apps. Create and share documents in the
cloud. Upload and work with your Office files in Microsoft’s SkyDrive.

Microsoft Office 2013: Advanced
The absolute beginner's guide to learning basic computer skills Computing
Fundamentals, Introduction to Computers gets you up to speed on basic computing
skills, showing you everything you need to know to conquer entry-level computing
courses. Written by a Microsoft Office Master Instructor, this useful guide walks you
step-by-step through the most important concepts and skills you need to be
proficient on the computer, using nontechnical, easy-to-understand language.
You'll start at the very beginning, getting acquainted with the actual, physical
machine, then progress through the most common software at your own pace.
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You'll learn how to navigate Windows 8.1, how to access and get around on the
Internet, and how to stay connected with email. Clear instruction guides you
through Microsoft Office 2013, helping you create documents in Word,
spreadsheets in Excel, and presentations in PowerPoint. You'll even learn how to
keep your information secure with special guidance on security and privacy. Maybe
you're preparing for a compulsory computing course, brushing up for a new job, or
just curious about how a computer can make your life easier. If you're an absolute
beginner, this is your complete guide to learning the essential skills you need:
Understand the basics of how your computer works Learn your way around
Windows 8.1 Create documents, spreadsheets, and presentations Send email, surf
the Web, and keep your data secure With clear explanations and step-by-step
instruction, Computing Fundamentals, Introduction to Computers will have you up
and running in no time.

The O'Leary Series: Microsoft Office 2013
Microsoft Visio 2010 Step by Step
The leading book on Microsoft Office, now fully updated for Office 2010 Microsoft
Office, the world's leading productivity suite, has been updated with new tools.
Veteran Office users as well as newcomers will need the comprehensive
information in this bestselling All-in-One guide. With a self-contained minibook
devoted to each Office application plus minibooks on how Office works together
and how you can expand its usefulness, Office 2010 All-in-One For Dummies gets
you up to speed and answers the questions you'll have down the road. Microsoft
Office is the office productivity suite used around the globe; nearly every business
worker encounters it daily The 2010 revision will affect all applications in the suite
Eight minibooks cover Word, Excel, PowerPoint, Outlook, Access, Publisher,
common Office tools, and ways to expand Office productivity Also covers the new
online versions of Word, Excel, and PowerPoint as well as changes to the interface
and new tools and techniques Office 2010 All-in-One For Dummies makes it easy to
learn to use Office and gets you up and running on all the changes and
enhancements in Office 2010.

Microsoft PowerPoint 2013: Introductory
Presents a guide to Office Professional 2013, describing such tasks as creating
documents, spreadsheets, and slide presentations; managing email; and
organizing notes, covering the Microsoft programs Word, Excel, Access, OneNote,
Publisher, Outlook, and PowerPoint.

Enhanced Computer Concepts and Microsoft Office 2013
Illustrated
Completely updated guide for students, scientists and engineers who want to use
Microsoft Excel 2013 to its full potential. Electronic spreadsheet analysis has
become part of the everyday work of researchers in all areas of engineering and
science. Microsoft Excel, as the industry standard spreadsheet, has a range of
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scientific functions that can be utilized for the modeling, analysis and presentation
of quantitative data. This text provides a straightforward guide to using these
functions of Microsoft Excel, guiding the reader from basic principles through to
more complicated areas such as formulae, charts, curve-fitting, equation solving,
integration, macros, statistical functions, and presenting quantitative data. Content
written specifically for the requirements of science and engineering students and
professionals working with Microsoft Excel, brought fully up to date with the new
Microsoft Office release of Excel 2013. Features of Excel 2013 are illustrated
through a wide variety of examples based in technical contexts, demonstrating the
use of the program for analysis and presentation of experimental results. New to
this edition: The Backstage is introduced (a new Office 2013 feature); all the
‘external’ operations like Save, Print etc. are now in one place The chapter on
charting is totally revised and updated – Excel 2013 differs greatly from earlier
versions Includes many new end-of-chapter problems Most chapters have been
edited to improve readability

Office 2013: The Missing Manual
Introduce your students to the latest that Microsoft Office has to offer with the new
generation of Shelly Cashman Series books! For the past three decades, the Shelly
Cashman Series has effectively introduced computer skills to millions of students.
With MICROSOFT WORD 2013, we’re continuing our history of innovation by
enhancing our proven pedagogy to reflect the learning styles of today’s students.
In this text you’ll find features that are specifically designed to engage students,
improve retention, and prepare them for future success. Our trademark step-bystep, screen-by-screen approach now encourages students to expand their
understanding of MICROSOFT WORD 2013 through experimentation, critical
thought, and personalization. With these enhancements and more, the Shelly
Cashman Series continues to deliver the most effective educational materials for
you and your students. Important Notice: Media content referenced within the
product description or the product text may not be available in the ebook version.

Statistical Analysis
The world’s most popular spreadsheet program is now more powerful than ever,
but it’s also more complex. That’s where this Missing Manual comes in. With crystalclear explanations and hands-on examples, Excel 2013: The Missing Manual shows
you how to master Excel so you can easily track, analyze, and chart your data.
You’ll be using new features like PowerPivot and Flash Fill in no time. The
important stuff you need to know: Go from novice to ace. Learn how to analyze
your data, from writing your first formula to charting your results. Illustrate trends.
Discover the clearest way to present your data using Excel’s new Quick Analysis
feature. Broaden your analysis. Use pivot tables, slicers, and timelines to examine
your data from different perspectives. Import data. Pull data from a variety of
sources, including website data feeds and corporate databases. Work from the
Web. Launch and manage your workbooks on the road, using the new Excel Web
App. Share your worksheets. Store Excel files on SkyDrive and collaborate with
colleagues on Facebook, Twitter, and LinkedIn. Master the new data model. Use
PowerPivot to work with millions of rows of data. Make calculations. Review
financial data, use math and scientific formulas, and perform statistical analyses.
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Microsoft Outlook 2013 Step by Step
Introduce your students to the latest that Microsoft Office has to offer with the new
generation of Shelly Cashman Series books! For the past three decades, the Shelly
Cashman Series has effectively introduced computer skills to millions of students.
With Microsoft Office 2013, we're continuing our history of innovation by enhancing
our proven pedagogy to reflect the learning styles of today's students. In this text
you'll find features that are specifically designed to engage students, improve
retention, and prepare them for future success. Our trademark step-by-step,
screen-by-screen approach now encourages students to expand their
understanding of Microsoft Office 2013 software through experimentation, critical
thought, and personalization. With these enhancements and more, the Shelly
Cashman Series continues to deliver the most effective educational materials for
you and your students. Important Notice: Media content referenced within the
product description or the product text may not be available in the ebook version.

Microsoft Outlook 2013: Introductory
Introduce your students to the new generation of Microsoft Office with the new
generation of Shelly Cashman Series books! For the past three decades, the Shelly
Cashman Series has effectively introduced computer skills to millions of students.
With Office 2013, we're continuing our history of innovation by enhancing our
proven pedagogy to reflect the learning styles of today's students In Microsoft
Office 2007: Introductory Concepts and Techniques, Premium Video Edition you'll
find exciting videos, which correlate to the Table of Contents and mirror the stepby-step pedagogy of the Microsoft Office 2013 text to reinforce the skills taught in
each chapter. Important Notice: Media content referenced within the product
description or the product text may not be available in the ebook version.

Office 2010 All-in-One For Dummies
Enhanced Discovering Computers & Microsoft Office 2013: A
Combined Fundamental Approach
Experience learning made easy—and quickly teach yourself how to stay organized
and stay connected using Outlook 2013. With Step by Step, you set the
pace—building and practicing the skills you need, just when you them! Includes
downloadable practice files and a companion eBook. Set up your email and social
media accounts Send, search, filter, and organize messages Manage one or more
calendars, and share your schedule Help protect your inbox and outbox Create and
track tasks, to-do lists, and appointments

Microsoft Word 2013: Introductory
Learning Microsoft Office 2013: Level 1 teaches students the fundamental
Microsoft Office skills they need to succeed in the classroom, at home, and on the
job. Designed to engage students with numerous hands-on projects that build skills
and computer confidence, the text includes coverage of Word, Excel, Accss, and
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Microsoft Office 2013: Essential
Introduce your students to the latest that Microsoft Office has to offer with the new
generation of Shelly Cashman Series books! For the past three decades, the Shelly
Cashman Series has effectively introduced computer skills to millions of students.
With Microsoft Outlook 2013, we're continuing our history of innovation by
enhancing our proven pedagogy to reflect the learning styles of today's students.
In this text you'll find features that are specifically designed to engage students,
improve retention, and prepare them for future success. Our trademark step-bystep, screen-by-screen approach now encourages students to expand their
understanding of Microsoft Outlook 2013 through experimentation, critical thought,
and personalization. With these enhancements and more, the Shelly Cashman
Series continues to deliver the most effective educational materials for you and
your students. Important Notice: Media content referenced within the product
description or the product text may not be available in the ebook version.
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