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Operator and Organizational Maintenance Manual
My Pages (for Mac)
Maximize your productivity--the Apple way! Get the most out of the iWork suite of
apps on a Mac, an iOS device, and in iCloud. How to Do Everything: Pages, Keynote
& Numbers for OS X and iOS shows you how to create great-looking documents,
persuasive presentations, and number-crunching spreadsheets. Filled with clear
explanations and detailed examples, this practical guide covers everything you
need to know to use these powerful productivity apps on your Mac, iPad, iPhone,
iPod touch, and web browser. Set up an iCloud account and download Pages,
Keynote, and Numbers Create, edit, and format documents with Pages Add
graphics, audio, video, tables, and charts to your documents Design and deliver
impressive presentations with Keynote Include media, graphics, and charts in your
presentation slides Set up, share, and secure powerful spreadsheets with Numbers
Add tables, formulas, charts, audio, and video to your spreadsheets Access and
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sync iWork files using iCloud and collaborate with others

iPad: The Missing Manual
With El Capitan, Apple brings never-before-seen features to OS X—like a splitscreen desktop, improved window controls, and amazing graphics. The new edition
of David Pogue's #1 bestselling Mac book shows you how to use key new features
such as swiping gestures, Notes, a new Spotlight search system, the Safari pinning
feature, and Split View. Missing Manuals creator David Pogue is one of the most
widely recognized technology authors in the world. A former New York Times
technology columnist, he founded and now produces videos for Yahoo Tech.

Operator, organizational, DS and GS maintenance manual :
including repair parts and special tools lists electrical
equipment shelters (Chaparral Air Defense Guided Missile
System) (Forward Area Alerting Radar System) (Improved
Hawk Air Defense Guided Missile System).
With Lion, Apple has unleashed the most innovative version of Mac OS X yet—and
once again, David Pogue brings his humor and expertise to the #1 bestselling Mac
book. Mac OS X 10.7 completely transforms the Mac user interface with multitouch gestures borrowed from the iPhone and iPad, and includes more than 250
brand-new features. This book reveals them all with a wealth of insight and
detail--and even does a deep dive into iCloud, Apple's wireless, free syncing
service for Macs, PCs, iPhones, and iPads. Perfect for newcomers. Get crystal-clear,
jargon-free introduction to the Dock, the Mac OS X folder structure, Safari, Mail,
and iCloud. Go in-depth. Learn how use key new features such as full-screen apps,
Mission Control, the new Mac App Store, Launchpad, Resume, Auto Save, Versions,
AirDrop, and more. Are you even more of a power user? Learn to set up a network,
make a Lion flash drive, and even learn the basics of Lion's underlying Unix.
There's something new on practically every page of this new edition, and David
Pogue brings his celebrated wit and expertise to every one of them. Apple's
brought a new cat to town, and Mac OS X Lion: The Missing Manual is the best way
to tame it.

Operation and Maintenance Manual
Take Control of Numbers
Switching to the Mac: The Missing Manual, Lion Edition
The Power User's Manual
In the only Apple-certified book on the Apple productivity apps–Pages, Numbers,
and Keynote, you’ll learn the how and why of creating and publishing first-rate
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documents, spreadsheets, and presentations. Working through this guide, you will
gain confidence working on progressively more complex, real-world projects, using
Pages, Numbers, and Keynote both alone and together to produce sophisticated
and robust results. This guide provides coverage of the latest features in the Apple
productivity apps. All new guide covers the Pages, Numbers, and Keynote
productivity apps for Mac; explores iOS versions of the apps; and shows workflows
using iCloud Drive. Quick tour through all three apps on OS X highlights the
similarities in their interfaces and tools and reveals important new features. Selfpaced course-in-a-book with accompanying lesson files focuses on practical, realworld projects building in complexity throughout the guide. The official curriculum
of Apple Training Pages, Number, and Keynote course used in Apple Authorized
Training centers worldwide. Chapter review questions summarize what students
learn to prepare them for the Apple certification exam.

Mac OS X Lion: The Missing Manual
Operator and Organizational Maintenance Manual Including
Repair Parts and Special Tool Lists
Mac OS X Snow Leopard: The Missing Manual
Apple’s iWork is more versatile than ever now that there are versions for Mac, iOS,
and even iCloud. The only thing iWork doesn’t include is its own how-to guide.
That’s where this friendly, jargon-free Missing Manual comes in. With complete
instructions and helpful examples, you’ll quickly learn how to create stunning
documents, slideshows, and spreadsheets with iWork’s Pages, Keynote, and
Numbers. The important stuff you need to know: Create elegant files in minutes.
Save tons of time by using iWork’s collection of prebuilt templates and themes.
Craft a variety of documents. Use Pages to design attractive newsletters, catalogs,
brochures, flyers, and posters. Build eye-popping presentations. Turn Keynote’s
themes and easy-to-use cinematic effects into beautiful custom slideshows.
Organize and clearly convey information. Jazz up your Numbers spreadsheets with
charts, images, and videos. Always have your work on hand. Store your files in
iCloud and have them sync automatically to your Mac and iOS devices. Work
anywhere, any time. Use the web-based iWork for iCloud to create projects on any
computer—even a PC. Versions covered: This edition covers Pages for Mac 5.1,
Keynote for Mac 6.1, Numbers for Mac 3.1, version 2.1 of each iOS app, and iWork
for iCloud.

Operator, Organizational, Direct Support, General Support, and
Depot Maintenance Manual
Millions of users create and share Excel spreadsheets every day, but few go deeply
enough to learn the techniques that will make their work much easier. There are
many ways to take advantage of Excel's advanced capabilities without spending
hours on advanced study. Excel Hacks provides more than 130 hacks -- clever
tools, tips and techniques -- that will leapfrog your work beyond the ordinary. Now
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expanded to include Excel 2007, this resourceful, roll-up-your-sleeves guide gives
you little known "backdoor" tricks for several Excel versions using different
platforms and external applications. Think of this book as a toolbox. When a need
arises or a problem occurs, you can simply use the right tool for the job. Hacks are
grouped into chapters so you can find what you need quickly, including ways to:
Reduce workbook and worksheet frustration -- manage how users interact with
worksheets, find and highlight information, and deal with debris and corruption.
Analyze and manage data -- extend and automate these features, moving beyond
the limited tasks they were designed to perform. Hack names -- learn not only how
to name cells and ranges, but also how to create names that adapt to the data in
your spreadsheet. Get the most out of PivotTables -- avoid the problems that make
them frustrating and learn how to extend them. Create customized charts -- tweak
and combine Excel's built-in charting capabilities. Hack formulas and functions -subjects range from moving formulas around to dealing with datatype issues to
improving recalculation time. Make the most of macros -- including ways to
manage them and use them to extend other features. Use the enhanced
capabilities of Microsoft Office 2007 to combine Excel with Word, Access, and
Outlook. You can either browse through the book or read it from cover to cover,
studying the procedures and scripts to learn more about Excel. However you use it,
Excel Hacks will help you increase productivity and give you hours of "hacking"
enjoyment along the way.

Mac OS X Snow Leopard for Power Users
MacBook All-in-one for Dummies Makes Everything Easier! With a MacBook, you
can work and play anywhere. With 9 books in 1, MacBook All-in-one for Dummies
shows you how! You'll find coverage of: Getting started -- choose the MacBook that
suits your needs, set it up, customize your preferences, and organize files and
folders. Using Mac OS X -- learn your way around Snow Leopard, get to know the
Dock, find things with Spotlight, and back up your system with Time Machine.
Customizing and Sharing. Going Mobile With iLife -- explore iLife, where photos,
movies, music, and your very own Web site all hang out. iWork For the Road
Warrior -- do it the Mac way with Pages, Numbers, and Keynote, the iWork
productivity applications. Typical Internet Stuff -- browse with Safari, store your
stuff on iDisk, use Apple Mail, and iChat with friends. Networking in Mac OS X -- set
up a network, go wireless, and use AirPort Extreme. Expanding Your System -- see
how to add memory and connect hard drives and printers using USB and FireWire.
Advanced Mac OS X. Learn the basics about using and maintaining your MacBook,
how to work with Mac OS X, use the iWork productivity suite, enjoy the iLife, and
cruise the Web from anywhere. Plus, you'll go under the hood and explore custom
scripts and tweaks to help you get more from your MacBook and troubleshoot
solutions.

Organizational Maintenance Manual Including Repair Parts and
Special Tool Lists
A guide to the Pages, Numbers, and Keynote productivity apps for Mac covers such
topics as iOS versions of the apps, the similarities in the interfaces and tools, and
workflows using iCloud Drive, with a review of Apple certification exam topics.
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Organizational Maintenance Manual
Ready to move to the Mac? This incomparable guide helps you make a smooth
transition. New York Times columnist and Missing Manuals creator David Pogue
gets you past three challenges: transferring your stuff, assembling Mac programs
so you can do what you did with Windows, and learning your way around OS X.
Learning to use a Mac is not a piece of cake, but once you do, the rewards are ohso-much better. You won't find questionable firewalls or inefficient permissions.
Just a beautiful machine with a thoroughly reliable system. Whether you’re using
Windows XP or Windows 7, we’ve got you covered. Transfer your stuff. Moving files
from a PC to a Mac is the easy part. This guide gets you through the tricky things:
extracting your email, address book, calendar, Web bookmarks, buddy list, desktop
pictures, and MP3 files. Re-create your software suite. Big-name programs from
Microsoft, Adobe, and others are available in both Mac and Windows versions, but
hundreds of other programs are Windows-only. Learn the Macintosh equivalents
and how to move data to them. Learn OS X Mountain Lion. Once you’ve moved into
the Macintosh mansion, it’s time to learn your way around. You’re in good hands
with the author of Mac OS X: The Missing Manual, the #1 bestselling guide to OS X.

iPhone: The Missing Manual
After more than two years, Adobe has finally released a new version of Photoshop
Elements for the Mac. Version 6 packs a lot more editing firepower than iPhoto,
and this Missing Manual puts every feature into a clear, easy-to-understand
context -- something that no other book on Elements does! Photoshop Elements 6
is perfect for scrapbooking, making fancy photo collages, and creating Web
galleries. It has lots of new features such as Guided Edit for performing basic
editing tasks, an improved Photomerge feature, a handy Quick Selection Tool, and
much more. But knowing what to do and when is tricky. Photoshop Elements 6 for
Mac: The Missing Manual explains not only how the tools and commands work, but
when to use them. With it, you will: Learn to import, organize, and fix photos
quickly and easily. Repair and restore old and damaged photos, and retouch any
image. Jazz up your pictures with dozens of filters, frames, and special effects.
Learn which tools the pros use -- you'll finally understand how layers work! Create
collages and photo layout pages for greeting cards and other projects. Get
downloadable practice images and try new tricks right away. This full-color guide
starts with the simplest functions and progresses to increasingly complex features
of Elements. If you're ready for the more sophisticated tools, you can easily jump
around to learn specific techniques. As always, author Barbara Brundage lets you
know which Elements features work well, which don't, and why -- all with a bit of
wit and humor. Don't hesitate: Now that Adobe's outstanding photo editor has
been updated for the Mac, dive in with Photoshop Elements 6 for Mac: The Missing
Manual right away.

Operator, Organizational, DS, GS, and Depot Maintenance
Manual Including Repair Parts and Special Tools List
MacBook All-in-One For Dummies
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Pages, Numbers, and Keynote
Over 50 and thinking about getting your first computer? A user-friendly Mac is a
great choice, and Macs For Seniors For Dummies walks you through choosing one
and learning to use it. You won’t even need your grandchildren to help! Macs For
Seniors For Dummies introduces you to all the basic things you may not have
encountered before—how to use the keyboard and mouse, work with files and
folders, navigate around the Mac OS X desktop, set up an Internet connection, and
much more. You’ll learn to: Choose the Mac that’s right for you, set it up, run
programs and manage files, and hook up a printer Use all the programs that come
with your Mac for creating documents and spreadsheets, playing movies and
music, and more Surf the Internet with the Safari browser — safely Keep in touch
with family and friends via e-mail Upload photos from your digital camera, edit and
organize them with iPhoto, and share them by e-mail or as prints Play music with
iTunes, put your favorite songs on a CD, or listen to online radio stations Use the
Web to help plan trips, get maps, book hotels or RV campgrounds, or buy plane
tickets Customize your Mac to make everything as easy and convenient as possible
Even if you’ve never used a computer before, Macs For Seniors For Dummies
makes it really easy to make friends with your Mac. Before you know it, you’ll
wonder why you waited so long to get a computer!

macOS Catalina: The Missing Manual
Operator's and Organizational Maintenance Manual
Ideal for scrapbookers, serious and casual photographers, and budding graphic
artists alike, Photoshop Elements 8 for Mac is more powerful and easier to use than
previous versions. But figuring out how and when to use the program's tools is still
tricky. With this book, you'll learn not only what each tool does, but also when it
makes the most sense to use it and why. You get easy-to-follow, step-by-step
instructions for everything from importing photos to organizing, editing, sharing,
and storing your images. You'll also find a tour of Bridge, the ultra-deluxe file
browser that comes with Photoshop CS4 --and Elements 8. How do you use the
Photomerge Exposure? How do Quick Fix previews work? With a gentle
introduction to get you started quickly, and advanced tips to help you produce
really creative work, this Missing Manual provides the answers you need. Get
crystal-clear and jargon-free explanations of every feature Learn to import,
organize, back up, and fix photos quickly and easily Repair and restore old and
damaged photos, and retouch any image Jazz up your pictures with dozens of
filters, frames, and special effects Remove unwanted objects from images with the
new Recompose tool Learn advanced techniques like working with layers and
applying blend modes Download practice images and try new tricks right away

IWork: The Missing Manual
Operator's, Organizational, DS, GS, and Depot Maintenance
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Manual Including Repair Parts and Special Tools Lists
Apple Pro Training Series
Apple gives macOS new features and improvements right on your desktop and
under the hood with Catalina—aka OS X 10.15. With this updated guide, you’ll
learn how to use your iPad as a second screen, work with iPad apps on your Mac,
and use Screen Time on your Mac. This new edition of the #1 bestselling Mac book
shows you how to use the revamped apps for Music, Podcasts, and TV. Loaded with
illustrations, step-by-step instructions, tips, and tricks, this book from David
Pogue—Missing Manual series creator, New York Times columnist, and Emmywinning tech correspondent for CNBC, CBS, and NPR—covers everything Catalina
has to offer with lots of humor and technical insight.

Operator, Organizational, Direct Support, and General Support
Maintenance Manual
Apple’s new Photos app lets you do a whole lot more than simply store and edit
pictures and videos on a Mac or iOS device. With this comprehensive guide, you’ll
learn how to import, organize, and share your digital memories, as well as how to
improve, print, and use your photos in creative projects. With Lesa Snider’s step-bystep instructions and expert advice, you’ll master Photos and tame your image
library—and have fun along the way! The important stuff you need to know:
Migrate from iPhoto. Learn how to make a quick and smooth transition. Organize
your collection with ease. Master the many ways to import, group, and categorize
images—and set up iCloud Family Sharing. Find your photos quickly. Employ
Photos’ powerful labeling, keyword and facial recognition features to optimize
searches. Sharpen your editing skills. Skillfully use Photos’ impressive image- and
video-editing tools on your Mac or iOS device. Access photos anywhere. Sync your
library to all of your Apple devices so your photos travel with you wherever you go.
Share them online. Show your shots to everyone on your list by using shared
albums, creating web galleries, posting them on Facebook, and more. Dive into
creative projects. Build pro-level slideshows to share with others, and create
gorgeous gift books, calendars, and cards.

Operator, Organizational, DS, GS, and Depot Maintenance
Manual
Apple’s wildly popular iPad and new iPad Mini come jam-packed with features, like
access to your media library from the Web, Siri voice control, and seamless
Facebook and Twitter integration. But to tap your iPad’s potential, you need a
trustworthy owner’s manual. This bestselling book shows you how to import,
create, and play back media; sync and shop wirelessly; keep in touch over the
Internet; and even take care of business. In addition, you'll find full coverage of
iTunes 11, Apple's newly updated media manager. The important stuff you need to
know: Take your media with you. Fill your iPad with music, photos, movies, TV
shows, games, ebooks, and podcasts. Tap new features in email. Create VIP and
Flagged mailboxes, and insert photos or videos into messages on the fly. Get
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online. Surf at warp speed with the streamlined Safari browser and the iPad’s new
ultrafast WiFi connection or 4G LTE network. Post to Facebook and Twitter. Update
your status right from the iPad’s Camera, Photos, Maps, and Game Center apps.
Make photos public. Share selected photos over iCloud. Find your way with Maps.
Get turn-by-turn directions, soar over cityscapes in 3D, and read embedded Yelp
reviews. Dictate email. Speak email messages and notes and have your iPad type
them up. Stream with Airplay. Take stunning photos and HD video, and wirelessly
beam the results to your big-screen TV.

DS, GS, and Depot Maintenance Manual
Ready to move to the Mac? This incomparable guide helps you make a smooth
transition. New York Times columnist and Missing Manuals creator David Pogue
gets you past three challenges: transferring your stuff, assembling Mac programs
so you can do what you did with Windows, and learning your way around Mac OS
X. Learning to use a Mac is not a piece of cake, but once you do, the rewards are
oh-so-much better. No viruses, worms, or spyware. No questionable firewalls or
inefficient permissions. Just a beautiful machine with a thoroughly reliable system.
Whether you're using Windows XP or Windows 7, we've got you covered. Transfer
your stuff. Moving files from a PC to a Mac is the easy part. This guide gets you
through the tricky things: extracting your email, address book, calendar, Web
bookmarks, buddy list, desktop pictures, and MP3 files. Re-create your software
suite. Big-name programs from Microsoft, Adobe, and others are available in both
Mac and Windows versions. But hundreds of other programs are Windows-only.
Learn the Macintosh equivalents and how to move data to them. Learn Mac OS X
Lion. Once you've moved into the Macintosh mansion, it's time to learn your way
around. You're in good hands with the author of Mac OS X: The Missing Manual, the
#1 bestselling guide to Mac OS X.

Excel Hacks
Photoshop Elements 6 for Mac: The Missing Manual
Those who have made the switch from a Windows PC to a Mac have made
Switching to the Mac: The Missing Manual a runaway bestseller. The latest edition
of this guide delivers what Apple doesn't—everything you need to know to
successfully and painlessly move your files and adapt to Mac's way of doing things.
Written with wit and objectivity by Missing Manual series creator and bestselling
author David Pogue, this book will have you up and running on your new Mac in no
time.

Photos for Mac and IOS: The Missing Manual
Mac OS X Snow Leopard for Power Users: Advanced Capabilities and Techniques is
for Mac OS X users who want to go beyond the obvious, the standard, and the
easy. If want to dig deeper into Mac OS X and maximize your skills and productivity
using the world's slickest and most elegant operating system, then this is the book
for you. Written by Scott Granneman, an experienced teacher, developer, and
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consultant, Mac OS X for Power Users helps you push Mac OS X to the max,
unveiling advanced techniques and options that you may have not known even
existed. Create custom workflows and apps with Automator, run Windows
programs and even Windows itself without dual-booting, and sync data on your
hard drive, on your phone, and in the cloud—learn all of these techniques and
more. This is not a book that talks down to you; Mac OS X for Power Users is an
essential book for experienced Mac users who are smart enough to know there is
more to be known, and are ready to become power users.

Operator's, Organizational, and Direct Support Maintenance
Manual
Switching to the Mac: The Missing Manual, El Capitan Edition
With the iOS 6 software and the new iPhone 5, Apple has two world-class hits on its
hands. This sleek, highly refined pocket computer comes with
everything—cellphone, iPod, Internet, camcorder—except a printed manual.
Fortunately, David Pogue is back with this expanded edition of his witty, full-color
guide: the world’s most popular iPhone book. The important stuff you need to
know: The iPhone 5. This book unearths all the secrets of the newest iPhone. Taller
screen, faster chip, 4G LTE Internet, thinner than ever. The iOS 6 software. Older
iPhones gain Do Not Disturb, the new Maps app, shared Photo Streams, camera
panoramas, smarter Siri, and about 197 more new features. It’s all here. The apps.
That catalog of 750,000 add-on programs makes the iPhone’s phone features
almost secondary. Now you’ll know how to find, manage, and exploit those apps.
The iPhone may be the world’s coolest computer, but it’s still a computer, with all
of a computer’s complexities. iPhone: The Missing Manual is a funny, gorgeously
illustrated guide to the tips, shortcuts, and workarounds that will turn you, too, into
an iPhone addict.

OS X El Capitan: The Missing Manual
Apple’s iWork is more versatile than ever now that there are versions for Mac, iOS,
and even iCloud. The only thing iWork doesn’t include is its own how-to guide.
That’s where this friendly, jargon-free Missing Manual comes in. With complete
instructions and helpful examples, you’ll quickly learn how to create stunning
documents, slideshows, and spreadsheets with iWork’s Pages, Keynote, and
Numbers. The important stuff you need to know: Create elegant files in minutes.
Save tons of time by using iWork’s collection of prebuilt templates and themes.
Craft a variety of documents. Use Pages to design attractive newsletters, catalogs,
brochures, flyers, and posters. Build eye-popping presentations. Turn Keynote’s
themes and easy-to-use cinematic effects into beautiful custom slideshows.
Organize and clearly convey information. Jazz up your Numbers spreadsheets with
charts, images, and videos. Always have your work on hand. Store your files in
iCloud and have them sync automatically to your Mac and iOS devices. Work
anywhere, any time. Use the web-based iWork for iCloud to create projects on any
computer—even a PC. Versions covered: This edition covers Pages for Mac 5.1,
Keynote for Mac 6.1, Numbers for Mac 3.1, version 2.1 of each iOS app, and iWork
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for iCloud.

Macs For Seniors For Dummies
My Pages, Numbers, and Keynote (for Mac and iOS)
Step-by-step instructions with callouts to Pages images that show you exactly what
to do. Help when you run into Pages problems or limitations. Tips and Notes to help
you get the most from Pages on your Mac. Full-color, step-by-step tasks walk you
through creating and editing word processing and page layout documents in
Pages. The tasks include how to: • Use writing tools to create word processing
documents • Use fonts, text styles, and paragraph formatting • Build documents
with text, images, and design elements • Create lists, tables, and outlines • Add
charts and graphs to your documents • Add a table of contents, headers, footers,
and footnotes • Merge addresses and data with documents • Create cross-platform
PDF files • Use and design your own templates • Review and edit documents as a
team BONUS MATERIAL: Find other helpful information on this book’s website at
quepublishing.com/title/9780789750075 CATEGORY: Macintosh Productivity App
COVERS: Pages for Mac USER LEVEL: Beginning-Intermediate

Photoshop Elements 8 for Mac: The Missing Manual
Be More Productive with Pages, Numbers, and Keynote Pages, Numbers, and
Keynote are Apple’s office/business productivity software applications. Originally a
suite of software called iWork, these apps are roughly the equivalent of Microsoft
Office’s Word, Excel, and PowerPoint – but implemented quite differently with
Apple’s approach to design and functionality. Written by Apple hardware and
software expert, Brad Miser, My Pages®, Numbers®, and Keynote® includes fullcolor, step-by-step tasks to walk you through these key applications, so you can
quickly accomplish exactly what you want through word processing, spreadsheets,
and presentations. The tasks include how to: Store your documents on the cloud so
you can work with them on any device, including Mac and Windows computers,
iPads, and iPhones. Use templates so that creating amazing-looking documents is
fast and easy. Add text to your documents by typing or dictation, and then use
powerful tools to format that text easily and quickly. Enhance your Pages
documents by including tables, charts, photos, tables of content, headers, footers,
and more. Use Numbers spreadsheets to organize, format, calculate (using built-in
or custom formulas), report, and present information in tables and charts. Use
Keynote to build amazing presentations including text, images, charts, animation,
and more. Share your documents by creating PDFs or printing them; provide digital
versions of your documents to others using email, AirDrop, or messages.
Collaborate with others on your documents through comments, track changes, and
in real time with iCloud. Register Your Book at quepublishing.com/register to 35%
off coupon to be used on your next purchase and more! COVERS iWork apps for
Mac

IWork: The Missing Manual
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Operator, Organizational, DS, GS, and Depot Maintenance
Manual Including Repair Parts, Special Tools Lists
Switching to the Mac: The Missing Manual, Mountain Lion
Edition
For a company that promised to "put a pause on new features," Apple sure has
been busy-there's barely a feature left untouched in Mac OS X 10.6 "Snow
Leopard." There's more speed, more polish, more refinement-but still no manual.
Fortunately, David Pogue is back, with the humor and expertise that have made
this the #1 bestselling Mac book for eight years straight. You get all the answers
with jargon-free introductions to: Big-ticket changes. A 64-bit overhaul. Faster
everything. A rewritten Finder. Microsoft Exchange compatibility. All-new
QuickTime Player. If Apple wrote it, this book covers it. Snow Leopard Spots. This
book demystifies the hundreds of smaller enhancements, too, in all 50 programs
that come with the Mac: Safari, Mail, iChat, Preview, Time Machine. Shortcuts. This
must be the tippiest, trickiest Mac book ever written. Undocumented surprises
await on every page. Power usage. Security, networking, build-your-own Services,
file sharing with Windows, even Mac OS X's Unix chassis-this one witty, expert
guide makes it all crystal clear.

How to Do Everything: Pages, Keynote & Numbers for OS X and
iOS
Work quickly, confidently, and effectively in Apple’s Numbers app! Updated
06/06/2019 There are many benefits to using Apple’s Numbers app, chief among
them that it is now free for all Mac users! If you’ve ever wanted to add to your
knowledge of Numbers—whether you’re new to spreadsheet programs in general,
new to Numbers, or simply new to this latest version of Numbers—this book gives
you detailed information about how to get the most out of this powerful app.
Following the advice of author Sharon Zardetto, you’ll learn how to input, calculate,
sort, filter, format, and chart your data with ease. Taking you from the basics, all
the way through complex formulas, charting, and other power-user features, this
book will expand your understanding of what Numbers can do. This book will show
you how to: • Get started with Numbers: Learn about Numbers’ terminology and
interface, sheets and templates, table basics, and cell basics. For those new to
spreadsheets, learn about the anatomy of a table and data entry basics. For those
new to Numbers, but comfortable with spreadsheets, learn about working with
sheets and tabs, the template chooser, and pop-up and contextual table menus. •
Work more efficiently: Customize your environment, utilize built-in and custom
templates, speed up your work with autocomplete, autofill, and text substitution,
make custom templates, use table styles, paragraph styles, and define a default
text box. • Use formulas and functions: Find out about formula-building basics, cell
references, and functions and arguments. Explore the formula editor and the
Function Browser, and use quick calculation tokens. • Polish your formatting:
Explore your formatting options, standardize the look of components in tables and
sheets with styles, use rulers and ruler guides, add graphical elements (shapes and
text boxes), and use color controls for everything from text to cell borders to
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shapes. • Visualize data with charts: Learn the basics of chart parts and
terminology, how to choose the right chart, how to create a chart, and how to work
with 3D charts and interactive charts. • Work with other people: Share, collaborate,
and add comments to your work with other Numbers users. Find out how to import,
export, and share files when others are not using Numbers.
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